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FACILITIES 


The  journalism  library,  located  in  122  Gregory  Hall,  houses  a  col- 
lection of  2700  books  and  approximately  an  equal  number  of  bound  vol- 
umes of  newspapers.  The  book  collection  covers  the  field  of  journalism 
with  its  broader  aspects  of  advertising,  printing,  publishing,  law  of  the 
press,  freedom  of  the  press,  photography  and  free  lance  writing.  A 
portion  of  the  books  are  placed  on  reserve  for  assigned  readings  in  con- 
nection with  specific  courses,  but  others  are  available  for  loans  of  two 
weeks  each.  Among  these  latter  are  numerous  biographies,  both  his- 
torical and  contemporary,  and  personal  experiences,  particularly  those 
of  foreign  correspondents. 

This  library  is  maintained  primarily  for  use  of  the  students  enrolled 
in  journalism  courses  and  this  handbook  is  planned  to  help  you  make 
maximum  use  of  the  library. 

NEWSPAPERS 

Forty-six  daily  papers  are  received  in  the  journalism  library.  They 
have  been  chosen  as  characteristic  of  certain  types  of  contemporary 
papers  and  as  representative  of  certain  sections  of  the  country.  All 
current  issues  are  kept  in  the  reading  room.  After  several  days  the 
papes  are  removed  to  the  stack  room  in  the  basement  of  the  journalism 
library.  Here  they  are  kept  on  file  for  several  years.  Individual  slant 
topped  study  tables  are  provided  in  the  stack  room  and  files  of  papers 
in  the  stack  room  should  be  used  there.  All  newspapers  are  to  be  used 
in  the  library  and  none  are  to  be  clipped.  (See  subscription  list  p.  8.) 

MAGAZINES 

The  library  receives  seventy-six  magazines.  Current  issues  of  pro- 
fessional magazines  are  kept  in  shelves  at  the  west  side  of  the  circula- 
tion desk.  Those  of  general  interest  are  arranged  alphabetically  on 
shelves  beneath  the  counter  just  beyond  the  card  catalog.  A  few  maga- 
zines are  kept  behind  the  desk.  (See  subscription  list  p.  9.) 
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FACILITIES 


A  collection  of  house  organs  published  by  firms  in  related  fields  is 
kept  in  a  vertical  file  at  the  desk. 

MORGUE 

Since  March  1939  the  library  has  maintained  a  file  of  clippings  from 
all  local  papers  on  the  university,  its  faculty,  activities  and  organizations. 
The  clippings  are  put  in  envelopes  and  filed  alphabetically  by  name 
and  subject  in  steel  cabinets.  The  morgue  is  located  in  the  southeast 
corner  of  the  library  in  room  122D. 

These  clippings  will  furnish  the  student  background  for  local  stories 
not  available  elsewhere.  Please  ask  the  person  at  the  desk  to  get  out 
the  envelopes  needed. 

CARD  CATALOG 

The  card  catalog  located  just  in  front  of  the  loan  desk  is  an  alpha- 
betical index  to  books  in  this  library.  In  general,  books  are  listed  under 
their  author,  title,  and  subjects.  Ask  the  librarian  to  help  you  if  you 
have  difficulty  in  using  the  catalog. 

CLIPPING 

Old  issues  of  newspapers  available  for  clipping  are  kept  in  the  work- 
room, 120  Gregory  Hall.  Scissors  may  be  borrowed  at  the  desk  in  the 
Journalism  Library. 

KILER  COLLECTION 

The  Kiler  Collection  of  manuscripts,  letters,  books,  old  newspapers 
and  cartoons  is  sponsored  by  Charles  C.  Kiler,  a  graduate  of  the  Univer- 
sity of  Illinois  in  the  class  of  1892.  Mr.  Kiler,  who  was  editor  of  the 
Daily  Illini  while  a  student,  collected  the  original  manuscripts  of  famous 
contemporary  writers  with  the  hope  that  they  may  serve  as  aid  and 
inspiration  to  those  students  who  plan  writing  as  a  career.  Most  of  the 
collection  is  kept  in  museum  cases  in  room  120  Gregory  Hall,  but  by 
special  arrangement  with  the  librarian  students  may  examine  the  manu- 
scripts. 


REFERENCES 


An  ability  to  locate  and  verify  facts  quickly  is  a  great  asset  to  the 
newspaper  worker.  A  good  basic  collection  of  reference  books  is  avail- 
able for  your  use  in  the  Journalism  Library.  Among  them  are  the 
following  which  are  merely  suggestions  to  help  you  in  answering  the 
reporter's  eternal  5  W's. 

WHO 

Who's  Who  in  America,  biographical  data  on  contemporary  Americans 
giving  occupations,  addresses,  etc.,  and  in  the  case  of  authors,  lists  of 
works  published. 

Who's  Who,  published  in  England  but  giving  information  on  some  prom- 
inent people  of  other  nationalities. 

Current  Biography  a  monthly  publication  of  "Who's  news  and  why" 
gives  references  to  other  periodicals,  newspapers,  and  books  giving  ful- 
ler accounts  of  persons  listed. 

Current  Biographical  Reference  Service,  a  monthly  publication  by  the 
publishers  of  Who's  Who  in  America,  gives  information  on  people  cur- 
rently in  the  news. 

WHAT 

World  Almanac,  an  annual  publication  with  statistical  and  factual  infor- 
mation on  social,  industrial,  financial,  religious,  political,  educational 
and  other  subjects,  historical  events  and  sports  records.  Up-to-date  and 
reliable,  one  of  the  most  useful  books  for  the  journalist  to  know. 

Statistical  Abstract  of  the  United  States,  published  by  the  United  States 
Bureau  of  Foreign  and  Domestic  Commerce,  it  gives  in  condensed  form 
all  the  types  of  statistics  covered  by  the  Census  Bureau.  Includes 
tables  of  statistics  on  area,  population,  climate,  national  and  local  gov- 
ernment finances,  agriculture,  mining,  and  manufactures. 


REFERENCES 


Encyclopaedia  Brittanica,  authoritative  articles  giving  background  ma- 
terial on  practically  any  subject. 

WHERE 

Rand  McNally  World  Atlas  (International  Edition,  1941)  world  map, 
detailed  maps,  charts,  gazateer  information,  and  a  war  map  supplement. 
Goode's  School  Atlas — physical,  political  and  economic  maps — has  a  pro- 
nouncing index. 

WHEN 

New  York  Times  Index  is  useful  because  it: 

1.  lists  by  date,  page  and  column;  news  items,  editorials,  book  re- 
views, magazine,  and  other  articles  in  the  New  York  Times. 

2.  serves  as  a  master  key  to  other  newspapers  and  periodicals  by 
supplying  dates  of  publication  of  general  and  international  news. 
Abridged  Reader's  Guide,  published  monthly  with  cumulations,  indexes 
a  selected  list  of  magazines. 

Facts  on  File,  a  weekly  synopsis  of  world  events,  has  a  cumulative  index 
and  will  help  you  ascertain  dates  of  events  of  national  and  international 
importance.  Frequency  of  issue  makes  it  an  excellent  supplement  to 
New  York  Times  Index. 

WHY 

Encyclopedia  of  Social  Sciences  contains  articles  written  by  experts  in 
the  fields  of  political  science,  economics,  law,  anthropology,  sociology, 
penology  and  social  work,  and  the  social  aspects  of  ethics,  education, 
philosophy,  psychology,  biology,  geography,  medicine,  and  art.  Bibliog- 
raphies at  end  of  each  article. 

United  States  Government  Manual  gives  official  information  on  the 
organization  and  functions  of  the  Federal  Government,  published  three 
times  a  year. 

Illinois  Blue  Book  is  published  every  two  years  by  the  state  of  Illinois, 
with  names  and  biographies  of  members  of  the  State  legislature,  re- 
ports of  state  agencies  and  their  works,  and  information  on  cities  and 
towns  in  the  state.    Many  other  states  publish  similar  handbooks. 


REFERENCES 


The  above  are  obviously  classified  arbitrarily  and  are  only  indicative 
of  the  types  of  reference  books  available  in  various  fields. 
PROFESSIONAL  PUBLICATIONS 

For  questions  arising  about  newspapers  and  magazines,  their  per- 
sonnel, frequency,  market  data,  etc.,  students  should  become  acquainted 
with  the  following  indispensable  reference  tools. 

Editor  and  Publisher  International  Yearbook,  annual  supplement  of 
Editor  and  Publisher  magazine,  giving  up-to-date  statistical  and  per- 
sonnel information  on  newspapers,  agencies,  associations  etc.,  in  the 
United  States,  Canada,  Mexico,  and  Great  Britain. 

Editor  and  Publisher  Market  Guide,  annual  supplement  of  Editor  and 
Publisher,  giving  market  information  for  cities  and  towns  of  the  United 
States,  Canada  and  the  Philippines,  including  populations,  retail  trad- 
ing areas,  analysis  of  population,  financial  characteristics,  location  and 
transportation,  principal  industries,  wholesale  outlets,  retail  outlets, 
daily  newspapers. 

N.  W.  Ayer  &  Sons  Directory  of  Newspapers  and  Periodicals,  often  re- 
ferred to  as  Ayer's,  lists  geographically,  newspapers  and  periodicals,  giv- 
ing statistics  on  size,  subscription  price,  circulation,  date  of  founding 
and  names  of  editors  and  publishers. 


RULES 


Any  collection  of  books  used  by  a  large  group  of  people,  in  fairness 
to  all  of  them,  must  be  governed  by  certain  regulations.  The  following 
rules  are  outlined  for  your  convenience. 

BORROWERS 

Reference  books,  periodicals,  unbound  pamphlets,  clippings,  and 
newspapers  are  to  be  used  only  in  the  library. 

Reserve  books  may  be  taken  out  one  hour  before  the  library  closes 
for  the  day  and  must  be  returned  within  the  first  hour  of  the  next  day 
the  library  is  open. 

Books  not  reserved  for  class  assignments  may  be  borrowed  for  home 
use  for  two  weeks,  and  may  be  renewed  for  two  weeks  more  if  not 
specially  restricted  or  if  not  called  for  by  someone  else.  All  books  are 
subject  to  recall  at  any  time  when  needed  for  University  work. 

FINES 

Books  which  are  not  returned  on  time  are  subject  to  fines  assessed 
by  the  journalism  library  and  deducted  from  the  student's  deposit  fee 
by  the  business  office. 

Books  borrowed  for  the  two-week  period  but  which  are  not  returned 
on  time  are  subject  to  a  fine  of  two  cents  a  day;  in  computing  fines 
Sundays  and  holidays  are  counted. 

Books  from  reserve  shelves  are  subject  to  a  fine  of  twenty-five  cents 
for  the  first  hour  and  five  cents  for  each  additional  hour  if  kept  over- 
time. 

Books  recalled  for  University  work  must  be  returned  at  once  on  re- 
ceipt of  notice.  If  they  are  not  returned  within  two  days  after  notice 
is   mailed    a   fine    of   tweny-five    cents    a    day    is    charged. 

All  books  lost  or  damaged  must  be  replaced  or  paid  for.  Such  losses 
are  reported  to  the  loan  department  and  settlement  made  through  that 
department. 


RULES 


RESERVE  BOOKS 

Books  assigned  for  outside  reading  in  all  journalism  courses  are  kept 
on  reserve.  These  books  may  be  taken  out  one  hour  before  the  library 
closes  for  the  day  and  must  be  returned  within  the  first  hour  of  the 
next  day  the  library  is  open.  A  notebook  at  the  desk  lists  these  books 
by  courses. 

In  order  to  help  students  plan  their  studying  time,  this  departmental 
library  will  save  books  for  students  to  take  home  overnight  according  to 
the  following  rules: 

1.  A  book  may  be  reserved  for  any  day  within  the  current  week, 

not  further  in  advance. 

2.  Only  one  book  per  person  per  day  may  be  reserved. 

3.  The  same  book  may  not  be  reserved  for  the  same  student  two 
days   in   succession. 

4.  A  student  may  reserve  a  book  only  for  himself;  he  may  not  sign 
up  for  books  for  other  students. 

5.  If  a  book  reserved  for  a  student  is  being  used  in  the  library  by 
another  student  at  the  time  reserve  books  are  allowed  to  go  out 
then  the  person  reserving  the  book  must  wait  until  the  book  is 
turned  in  at  the  desk,  but  he  has  the  privilege  of  taking  the  book 
out  for  home  use. 

6.  Books  reserved  may  be  taken  out  only  at  the  regular  time  for 
reserve  loans,  that  is,  one  hour  before  closing. 

7.  Books  are  reserved  by  signing  author,  title,  and  the  student's 
name  in  a  notebook  at  the  desk,  which  provides  spaces  desig- 
nated for  days  of  the  current  week. 
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SUBSCRIPTIONS 


NEWSPAPERS 


(September  1,  1942— September  1,  1943) 


Alton  Telegraph 

Bloomington    Pantagraph 

Centralia  Sentinel 

Champaign-Urbana   Courier 

Champaign-Urbana  News  Gazette 

Chicago  Daily  News 

Chicago  Herald  Examiner 

Chicago    Sun 

Chicago    Times 

Chicago   Tribune 

Christian   Science  Monitor 

Daily   Illini 

Illinois  State  Journal 

Illinois  State  Register 


London  Daily  Telegraph 

London    Daily    Times 

Los  Angeles  Times 

Louisville  Courier  Journal 

Manchester  (England)  Guardian 

New  York  Herald  Tribune 

New  York  Times 

P.  M. 

Peoria  Journal  Transcript 

Publishers'  Auxiliary 

Rockford  Star 

St.  Louis  Post-Dispatch 

Washington  Post 

Winnepeg  Free  Press 


(October  1,   1942— December  31,   1942) 


Adrian    Telegram 

Atlanta  Constitution 

Baltimore  Sun 

Cleveland  Press 

Denver  Post 

Detroit  News 

Indianapolis  News 

Kansas  City  Star 

New  Orleans  Times  Picayune 

New  York  Daily  News 


New  York  Evening  Post 
New  York   Sun 
New   York   World   Telegram 
Portland  Oregon  Journal 
St.  Louis  Globe  Democrat 
San  Francisco  Chronicle 
Seattle   Post-Intelligencer 
Springfield    Republican 
Washington  Times-Herald 
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SUBSCRIPTIONS 


PERIODICALS 

(September  1,  1942— September  1,  1943) 


Abridged  Reader's   Guide 

Advertising  Age 

Advertising   and   Selling 

American   Press 

Athletic  Journal 

Atlantic    Monthly 

Better  Homes  and  Gardens 

Broadcasting 

Bulletin  of  A.  S.  N.  E. 

Canadian  Publisher 

Circulation    Management 

Column   Review 

Consumer's      Research      General 

Bulletin 
Country    Gentleman 
Current  History 
Editor  and  Publisher 
Editorial  Research  Reports 
Esquire 
Events 

Foreign   Affairs 
Fortune 
Guild  Reporter 
Harper's  Bazaar 
Harper's  Magazine 
House  Beautiful 
Illinois  Alumni  News 
Inland  Daily  Press  Ass'n  Bulletin 
Inland  Printer 
Journalism  Quarterly 
Journalist 
Life 

Madamoiselle 
Mail  Order  Journal 
Matrix 

Movie  and  Radio  Guide 
Nation 
Nation's   Business 


New  Republic 
New  York  Times  Index 
New  Yorker 
News   Review 
Newspaper  World 
Newsweek 
Plans  and  Pointers 
Plus   Business 
Popular  Photography 
Prairie   Farmer 
Print 

Printer's  Ink 
Public  Opinion  Quarterly 
Publisher's  Weekly 
Quill 

Quill  and  Scroll 
Reader's  Digest 
Sales  Management 
Saturday   Evening  Post 
Scholastic    Editor 
School  Press  Review 
Special    Libraries 
Standard  Rate  and  Data  Service 
(quarterly  issues — all  sections) 
Successful  Farming 
Tide 
Time 

Time  and  Tide 
U.  S.  Camera 
United  States  News 
Variety 
Vogue 

Wilson   Bulletin 
World's  Press  News 
Writer 

Writer's  Digest 
Writer's  Journal 
Writer's  Markets  and  Methods 
IHt  LlbKAKY  Ur  Wer's  Monthly 
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